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Master Class Application Form 
for CSOs active in the field of Urban Sustainability
This form is to be completed by each applicant (remember two can apply from your CSO) and sent with the necessary accompanying documentation (listed below) to the selection committee. Deadlines for submission are indicated overleaf.
	Contact Information

	Family name:
	

	Given name(s):
	

	Job title:
	

	CSO:
	

	Address (for post):
	

	Telephone number: 
	

	Fax number:
	

	E-mail address:
	


Your Training Interests 
The Master Class offers five training modules, including two parallel programmes, over five days.  Places are limited to max. 20 persons per module (except #5).  All sessions are described overleaf.  Please clearly indicate: i) which of the *optional* modules you wish to attend; and ii) your content expectations for these. 
Opening Plenary: 
ROLE AND FUNCTION OF CSOs IN SOCIETY
(please indicate your content expectations for this session)

Module 1& 2 (Parallel Programme 1: Non-legal Channels)
 LOBBYING 
or  WATCHDOGGING 
(please indicate your content expectations and required depth of training)

Module 3 & 4 (Parallel Programme 2: Legal Channels)

 LEGAL RECOURSE/ADVOCACY 
or  PUBLIC PARTICIPATION
(please indicate your content expectations and required depth of training)

Module 5  (Informal Channels)
EFFECTIVE COMMUNICATION & PUBLIC OUTREACH
(please indicate your content expectations and required depth of training)

I have included the following necessary information:
 
Resume (CV) that indicates current position, responsibilities and urban sustainability experience;
 
A brief statement (max. 1 pg) indicating i) where I learned about the Master Class; ii) why I am interested in the Class; iii) what I hope to get out of it; and iv) brief notes on local good or bad practice experiences pertaining to one or more module of interest that could be documented and shared with other participants as case studies (see the Serbian resource materials for a general guideline on the format).
PLEASE NOTE: REC’s Master Class will cover expenses associated with hotel, subsistence and course fees. Travel expenses to the Master Class venue will be your responsibility - 
only in very well justified cases will REC offer to reimburse these.
	YOUR APPLICATION MAY BE SUBMITTED BY (deadlines are indicated below):
1. E-mail:    JSimpson@rec.org, 
cc (as applicable): dalia@rec-croatia.hr (Hr); ghoxha@albania.rec.org (Al) fbekteshi@kos.rec.org (Kos)  
2. Fax:          +36-26 311 294 
3. Post:         Jerome Simpson, CSO Master Class Project Manager
The Regional Environmental Center for Central and Eastern Europe (REC)

Ady Endre ut 9-11, H-2000 Szentendre, Hungary


Location: Course Date (Application Deadline)
Croatia: 15-19 Sep, 2008 (Jul.31) • Albania: 6-11 Oct, 2008 (Aug.11) • Kosovo: 3-8 Nov., 2008 (Sep.8) 
	Skill-sets
	Tools and mechanisms for effecting change, environmental action and making a difference 

	Lobbying
	· What is Lobbying and what are the relevant rules in your country/territory?

· How to build and manage coalitions

· How to prepare a lobbying campaign (including fact-finding and strategic planning)
· How to campaign (incl. understanding the various entry points and “levers of influence”)
· How to lobby effectively

· How to influence legislation

· How to evaluate the success of a campaign

	Watch-dogging
	· What is Watch-dogging and what are the relevant rules in your country/territory? 
· How to identify your target area for watchdogging and establish your strategic watchdogging plan.
· How to monitor your target group, investigate and gather data. 

· How to hold your target group accountable, capitalise on the media and prepare for critical reaction
· How to evaluate the success of your campaign.

	Legal Recourse/

Advocacy
	· What is Legal Recourse/Advocacy and what are your country/territory’s legal and/or administrative procedures to advance a position or stimulate official action? 

· How to use these in responding to derogations (violation of rights) regarding: 

· public access to information, 

· rights to associate/campaign/demonstrate, 

· participation in decision-making processes. 
· How to develop a case, involve legal professionals, and bring your appeal to court 

· How to exercise one’s international right to appeal in the above fields

	Public Participation
	· What is Public Participation and what are the relevant policies, agreements, legal avenues and institutions in your country/territory?

· How to influence legislation

· How to influence projects (including permitting and licensing); 

· How to successfully build consensus among all constituent stakeholders;
· How to influence policies, programmes and plans; and 
· How to influence foreign projects, policies, programmes or plans.

	Effective Communication and Public Outreach
	· What is Effective Communication and Public Outreach?

· How t o interact with communities and appreciate citizen concerns and needs

· How to convert identified needs into a mission statement, objectives and develop a corresponding communications strategy

· How to communicate your key messages to the right audiences in a fluent and clear fashion

· The legal requirements upon CSOs to report toward the public and how to abide by them
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